UY BAN NHAN DAN
THI TRAN NAM PHUOC

DANH MUC
THU TUC HANH CHINH




SO LUQNG THU TUC HANH CHINH THUQC THAM QUYEN GIAI

QUYET CUA UBND THI TRAN NAM PHUOC: 101

STT Linh vuc S6 lwong TTHC
1 [TUPHAP 37
2 |LAO PONG, THUONG BINH VA XA HOI 18
3 PIA CHINH 02
4 GIAODUC 05
5 [THANH TRA 07
6 VAN HOA - XA HOI 22
7  INONG NGHIEP 07
8 [TAI CHINH 03
9 |QUAN SU 14
LINH VUC TU PHAP
STT Tén Thi tuc hanh chinh Mirc do
1 |Thu tuc Pang ky gidm ho
2 |Thii tuc déing Ky cham dirt gidm ho
3 |Thu tuc Dang ky khai sinh
4 Thu tuc Pang ky khai sinh luu dong
5 [Thu tuc Dang ky lai khai sinh

Thii tuc Péng ky khai sinh cho ngwoi di c6 ho so, gidy to ca
nhan

Thu tuc Pang ky khai

Thu tuc Pang ky khai tir luu dong

Thu tuc Pang ky lai khai tr

10

Thii tuc Péng Ky két hon

11

Thii tuc Péng Ky két hon heu dong

12

Thii tuc Péng Ky lai két hon

13

Thii tuc Cdp gidy Xac nhdn tinh trang hon nhan

14

Thu tuc dang ky nhdn cha, me, con

15

Thui tuc Thay doi, cai chinh, bé sung hé tich




16 |Thii tuc Cép bdn sao trich luc hé tich

17 |Thi tuc dang ky khai sinh két hop nhédn cha, me, con

18 Pang ky viéc nudi con nubi trong nudc

19 [Pang ky lai viéc nubi con nudi trong nudc

20 Thu tuc giai quyét y&u cau boi thuong .tai co quan truc tiép
quan ly nguoi thi hanh cong vy gay thiét hai

91 Thu tuc ching th‘u’c hop d(k)ng2 giao dich lién quan dén tai san
la dong san, quyén st dung dat va nha ¢

22 Thu tuc chung thuc di chlc

23 [Thu tuc chtng thuc van ban tir chdi nhéan di san

24 T.hﬁq tuc‘ chﬂt’mg t%n.rc Véri bér} thoa thuAefm phét\ chia di san ma
di san la dong san, quyén su dung dat, nha ¢

o5 Thu tuc ch&ng thuc van béu} khai nhan di san ma di san la
dong san, quyén st dung dat, nha &

o [Thid tuc chimg thye ban sao tir ban chinh gidy t0, vén ban do
co quan to chirc c6 tham quyén cua Vi¢t Nam cap hoac
chirng nhan
Thu tuc chimg thuc chit ky trong cac gjéy to, van ban (ap

97 dl_mg‘; .chf) céktruc‘fr}g hop chl'mig thucxdiéfm cI}i va tl;u(‘y.rig hq;t
nguoi Yéu cau ching thuc khong thé ky, khong thé diém chi
duoc)

28 Thu t1_1.c chung thyc viée stra doi, bo sung, hay bo hop dong
giao dich

29 [Thu tuc sira 15i sai sot trong hop dong, giao dich

30 Thﬁ tu.c Cép~ ban sao C,é chtng thuc tir ban chinh hop dong,
giao dich da dugc ching thuc

31 [Tha tuc cdng nhan tuyén truyén vién phap luat

32 [Tha tuc mién nhiém tuy@n truyén vién phap luat

33 [Thu tuc cdng nhan hoa giai vién

34 [Thi tyc cOng nhan to trudng to hoa giai

35 [Thu tyc théi lam hoa giai vién

36 [Thu tyc thanh toan thu lao cho hoa giai vién

37 |Thu tuc Xac nhan thdng tin ko tich




LINH VU'C LAO PONG, THUONG BINH VA XA HOI

STT [Tén Thu tuc hanh chinh Mikc do

1 [Thu tuc ddi, cap lai gidy xac nhan khuyét tat

) Thu tuc Xac dinh, xac dinh lai muc d6 khuyét tat va cip
gidy xac nhan khuyét tat
COng nhdn hé ngheo, hé can ngheo; ho thoat ngheo, hé

3 o g N .
thoat can ngheo dinh ky hang nam

4 Cong nhdn hé ngheo, hé cdn ngheo thuwong Xxuyén hang
nam

5 Cong nhdn ho thoat nghéo, 4o thoat cdn nghéo thuong
xuyén hang nam

5 COng nhdn ho lam ndng nghiép, 1am nghiép, ngu nghiép
va diém nghiép cé mirc séng trung binh

7 Thu tuc dang ky hoat dong dbi véi co s trg gitp x& hoi
du6i 10 doi twong c6 hoan canh kho khan

g Thu tuc tro gidp x& hoi dot xuat vé hd trg 1am nha o, sta
chita nha &

9  [Thu tuc tro gitp xa hoi dot xuat vé hd tro chi phi mai tang
Thu tuc 4p dung céc bién phap can thiép khan cip hoic

10 (tam thoi cach ly tré em khoi méi truong hoac nguoi gay
ton hai cho tré em

11 [Thu tuc cham dut viéc chim s6c thay thé cho tré em
Thu tuc nhan chiam soc thay thé cho tré em déi véi cé

12 nhan, nguoi dai dién gia dinh nhan chim s6c thay thé
khong phai 1a nguoi than thich cta tré em
Thu tuc thdng bao nhan cham s6c soc thay thé cho tré em

13 |d6i véi ca nhan, ngudi dai dién gia dinh nhan cham s6c
thay thé 14 ngudi than thich cia tré em
Thii tuc chuyén tré em dang duoc cham soc thay thé tai co

14 so tro gilp xa hoi dén ¢ nhan, gia dinh nhan chiam séc
thay thé
Thi tuc phé duyét ké hoach hd trg, can thiép ddi véi tré em

15 b1 xam hai hoac cé nguy co bi bao luc, boc 16t, bd roi va
tré em cO hoan canh dac biét

16 [Thu tuc quyét dinh quan |y cai nghién ma tly ty nguyén tai




gia dinh

17 |Thu tuc Pang ky cai nghién ma tay tu nguyén
18 |Thii tuc Cdp gidy Xac nhdn than nhan cia ngwoi c6 cong
LINH VUC PIA CHINH
STT [Tén Thu tuc hanh chinh Mirc do
1  [Thu tuc hoa giai tranh chap dat dai
2 |Thii tuc tham vén danh gia tac dong moi truong
LINH VUC GIAO DUC
STT Tén Thi tuc hanh chinh Mirc do
1 Cho phép co s& gido duc khac thuc hién chuong trinh giao
duc tiéu hoc
2 [Thanh lap nhom tré, 16p mau giédo doc 1ap
3 Cho phép nhém tré, 16p mau gido doc lap hoat dong gido
duc tré lai
4 Sap nhap, chia, tdch nhdm tré, 16p mau gido doc lap
¢ (Giai thé nhom tré, 16p mau giao doc lap (theo yéu cau cua to

chtrc, ca nhan dé nghi thanh 1ap)
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LINH VUC THANH TRA

STT [Tén Tha tuc hanh chinh Mikrc do
1  [Tha tuc Tiép cong dan tai cAp x&
2 [Thi tuc Xu Iy don tai cAp X4
3 [Thu tyc giai quyét khiéu nai 1an dau tai cap xa
4  [Thu tuc giai quyét to c4o tai cap xa
5  [Thu tuc thuc hién viéc ké khai tai san, thu nhap
6  [Thu tuc tiép nhan yéu cau giai trinh
7 [Thu tuc thuc hién viéc giai trinh
LINH VUC VAN HOA XA HOI
STT Tén Thi tuc hanh chinh Mirc do
1 [Thu tuc dang ky hoat dong tin ngudng
2 [Thu tuc dang Ky bo sung hoat dong tin ngudng
3 [Thu tuc dang ky sinh hoat ton gio tap trung
4  [Thu tuc thong bao danh muc hoat dong tén gido doi voi to

churc c6 dia ban hoat dong ton gido & mot xa

5 [Thu tuc thdng bao danh myc hoat dong ton gido bo sung doi
vai to chire co dia ban hoat dong ton giao & mot xa

6 [Thu tuc dang Ky thay doi nguoi dai dién cia nhdm sinh hoat
ton gido tap trung

7 [Thu tuc dé nghi thay doi dia diém sinh hoat ton giéo tap
trung trong dia ban mot xa

8 [Thu tuc d¢ nghi thay doi dia diém sinh hoat ton gido tap
trung dén dia ban xa khac

9 [Thu tuc thong bao vé viéc thay dbi dia diém sinh hoat ton
gido tap trung

10 (Thu tuc thong bao to chtrc quyen gop trong dia ban mot xa cua
co s6 tin ngudng, td chire tdn gido, to chirc ton gido truc thude

11 [Tha tuc ting Gidy khen ctia Chu tich UBND cap x4 vé thuc

hién nhiém vu chinh tri




12

Thu tuc ting Gidy khen cua Chu tich UBND cap X& vé
thanh tich thi dua theo dot hoac chuyén dé

13

Thu tuc tang Giéy khen ctua Chu tich UBND cap xa vé
thanh tich dot xuat

14

Thi tyc ting Gidy khen cta Chu tich UBND cép x4 cho gia
dinh.

15

Thu tuc ting danh hiéu “Lao dong tién tién”

16

Thii tuc Xét tang danh hiéu Gia dinh van héa hang nam

17

Thii tuc Xét tang Gidy khen Gia dinh van hoa

18

Thu tuc thong bao thanh lap thu vién doi véi thur vién cong
dong

19

Thii tuc théng bdo sdp nhdp, hop nhat, chia, tach thuw vién
doi voi thu vién cong dong

20 |Thu tuc thdng bao cham dirt hoat dong thw vién cong déng
21 |Thii tuc CONQ nhdn cau lac bé thé thao co sé
22 |Thii tuc ThOng b&o 6 chirc 1é héi cdp xa

LINH VU'C NONG NGHIEP

STT Tén Thi tuc hanh chinh

Mirc do

Thu tuc chuyén doi co ciu cay trong trén dat trong lua

Thu tuc hd trg dau tu xay dung phat trién thuy loi nho, thity
loi ndi dong va tudi tién tién, tiét kiém nudc (Doi véi
nguon von hd tro truc tiép, ngan sach dia phuong va ngudn
von hop phap khac cua dja phuong phan bo dy toan cho
UBND cép x4 thyuc hién)

Hb trg khdm chita bénh, trg cap tai nan cho luc lugng xung
kich phong chdng thién tai cip x4 trong trudng hop chua
tham gia bao hiém y té, bao hiém xa hoi

Tro cap tién tut, tai nan (d6i v6i truong hop tai nan suy
giam kha nang lao dong tir 5% tro [€n) cho luc lugng xung
kich phong chdng thién tai cip xa chua tham gia bao hiém
xa hoi

Ping ky ké khai s6 luong chan nudi tap trung va nudi trong
thuy san ban dau

Hb trg khoi phuc san xuat ving bi thiét hai do dich bénh

Hb trg khoi phuc san xuét viing bi thiét hai do thién tai




LINH VUC TAI CHINH

STT [Tén Thi tuc hanh chinh Mirc do
1 [Tha tuc Thong béo thanh lap t6 hop tac
2 [Thu tuc Thay d6i t6 hop tac
3 [Thua tuc Thdng b4o cham dut hoat dong cua t6 hop tac
LINH VUC QUAN SU
STT TEN THU TUC HANH CHINH

Pang Ky tam vang ddi voi phuong tién ki thuat da sap xép trong ké

1 hoach bo sung cho luc lugng thuong truc ctia quan doi (chii phwong
tién la ca nhdn)
X0a dang ky tam vang d6i véi phuong tién ki thuat da sap xép trong ké

2 hoach bd sung cho luc luong thuong truc ctua quan doi (chi phwong tién
la ca nhan)
Giai quyét ché do huu tri hang thang dbi vai si quan, quan nhan chuyén
nghiép, ha si quan, binh si truc tiép tham gia khang chién chéng My

3 lctru nude nhap ngi tir ngay 30/4/1975 trd vé trude, ¢d du 20 nam tro 1én
phuc vu trong quan d6i da phuc vién, xuat ngil trude ngay 01/4/2000

4 [Tro cap d6i v6i dan quan bi 6m hozc ddi v6i than nhan khi dan quan bi
6m dan dén chét

e [ro cap d6i voi dan quan bi tai nan hodc dbi véi than nhan khi dan quan
bi tai nan dan dén chét.

6 [Dang ky nghia vu quan su lan dau

7 Pang Ky phuc vu trong ngach du bi

8 Ping ky nghia vu quin su bo sung

9 Ping ky nghia vu quan su chuyén di khi thay dbi noi cu tri hodc noi
lam viéc, hoc tap

10 Ping ky nghia vu quan su chuyén dén khi thay doi noi cu trd hoic noi

lam vi¢c, hoc tap




11

Dang ky nghia vu quan sy tam Véng

12

Ding ky mién goi nhap ngii thoi chién

13

Thil tuc giai quyét ché do huu tri doi véi quan nhan, ngudi lam cong tac
co yéu nhap ngii sau ngay 30/4/1975, truc tiép tham gia chién tranh bao
vé T quéc va lam nhiém vu quéc té, c6 du tir 20 nam tré 1én phuc vu
trong quan doi, co yéu da phuc vién xuat ngd, thoi viée

14

Thu tuc giai quyét ché do trg cdp 1 1an dbi v6i quan nhan, ngudi 1am
cong tac co yéu hudng luong nhu dbi voi quan nhan, céng an nhan dan
nhap ngii sau ngay 30/4/1975, tryc tiép tham gia chién tranh bao vé t6
quéc va lam nhiém vu qué)c té, c6 du tir 20 nam tré 1én phuc vu trong

quan doi, co yéu da phuc vién xuat ngd, thoi viéc (doi twong tur tran)

S

Van Ba Thanh





